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Student Application Process Manual

Application Link & Personal
Information

Check your Email Inbox to get the Application
Link.

Click on “Click to Apply” button to open your
Default Web Browser with a Web Form as
shown on the Right.

All Fields Marked with a Red Asterisk * on the
Personal Information Web Form are
Mandatory. Ensure to fill all Input Fields and
Click on the Green Next button to save this Web
Form and Load the Next Web Page.

Study Program & Budget

Provide details regarding the Study Program
you are applying for.

Personal Information
Leadership Prograr

Study Program & Budget

Study Program You Are Applying For

NOTE:
Al feds Marked * are mandafory! Ensurefo filthe budget secion f he bestof

[)STUDY PROGRAM

Fiekd O Study *

‘ Field Of Study v‘ Course of Study

your knowledge.

o s
0% Completed
R E—

Study Program & Budget

All fields Marked with a Red Asterisk * on the
Study Program & Budget are mandatory. o

nd o Sty KCSE Grade *

dd/mm/yyyy 0 G

It is important to provide budget information
for the number of years the Study program will B
take. If the program is less than 1 Year; fill on the
first row. If two (2 Years) fill two rows.

Click on the Green Next button to save the
Study Program and Buget web form to Load the
Educational Background Web Page.

2015 sep
25% Completed

Educational Background

Educational Background information is mandatory and all fields there-in must be duly completed. The
Secondary/ High School/ Ordinary Level/ Technical Education details must be provided.

The Highest Education attained must also be provided. Information regarding the Other Studies may be
provided where applicable.
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. Educational Background
Educatlonal BaCkgroun d Ensure that you provide complete and accurate information for fair evaluation

Information NOTE:

Al fields Marked * are mandatory! Provide complete & accurate informaion.

= SECONDARY/ TECHNICAL
Click on the Green Next button %ﬁ |
to save the Educational e

Background Information web R
form to Load the Work History o] e one -
& LeaderShlp SerVIce Web & HIGHEST EDUCATION (Certificates, Diploma, Bachelors, Post Graduate, PhD efc) |
Page.
FI:”.':.‘;“:O' Full name of Institution \memji Location of Insfitution

OTHER STUDIES

Full name of | £l hame of Insfitufion Lo nnull Location of Insfitution
Institution *

Duration ofstudy | Duration of study StortDate | dd /mm /yyyy

EndDate | dd/mm/yyyy =] Corificates * | Diplomas and cerifcates obfained (incl. grades

Work History & Leadership Service
This secion

Work History & Leadership Service

The Work History and Leadership Service is a
Mandatory Section. Applicants are required to have
at least 2 Years Experience in either Work History
or Provision of Leadership Services.

ards & Recogritor + Add Avards & Recogpition

Nemeofawsd  Couy  ServiceDates Grounds for Recogrition

In-order to add to the Work History; Click on the
“Blue + Add Work History” Button to trigger a
Modal. Fill all the Input Fields provided and Click on
the “Save Changes” button to effect your
submission. -

In-order to add to the Leadership, Volunteerism ——
and Community Service; Click on the “Blue + Add e
Leadership, Volunteerism and Community
Service” Button to trigger a Modal. Fill all the Input
Fields provided and Click on the “Save Changes”
button to effect your submission.

You may Add Awards & Recognition information.
In-order to add to the Awards & Recoghnition; Click
on the “Blue + Add Awards & Recognition” Button
to trigger a Modal. Fill all the Input Fields provided
and Click on the “Save Changes” button to effect
your submission.
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File/ Document Uploads 4
Mandatory Files/ Documents:
Files on this section are mandatory. Maximum File Size 5O0MB Personal information
All fields Marked with a Red Asterisk * o |
L] 1 irst Recommender v irst Recommender File ose file | No file chosen
on the Document File Upload are [rtemete V] | e et 0)

File Type* File Name * Upload Second Recommender File * B B
tudy Program & Budget
man d ato r'y_ 2. Second Recommender V| Second Recommender File Choose file | No file chosen

File Type* File Name * Upload CV/ Resume File *

3. ’m CV/ Resume Choose file | No file chosen
All the first 6 Documents are . @

High School Certficate Choose file | No fle chosen Bt e
Mandatory. In the event the applicant
5. Fee Siruciure V| FeeSnuciue [ Choose fle | No fe chosen
needs to upload more files; The

. . o Additional Documents Files: + Add File Work History & Leadership Service
Appllcant Cllcks on the Blue OUtIlned Select appropriate document fo upload. Click o the '+ Add File’ Buton to Add another Row. I ’ ?
“+ AddFile ” to create an Input Row; All =

. . High School Certficate V| Alevel Choose file| No fle chosen
fields in the Row are Mandatory. o R s
|

Click on the Blue Submit button to
upload the files. This submission results
in Generation of the Applicant Account
and an Email with Login Credentials is
sent to the applicant

SUBMIT

e o At S P T I
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